
Non-Practicing/Retired Member Renewal Instructions 

1. This document will provide step-by-step instructions on how Non-Practicing/Retired Members
with PEGNL can renew their membership. First, visit members.pegnl.ca. Once there, you can
click “Sign In” on the bottom of the page to proceed.

2. From there you will be taken to the member login screen below. On the left-hand side you will
see the username and password fields to sign in. Your username is your member number. If you
don’t know your member number, you can find it on the renewal email that was sent to you.
You can then enter your password in the password field. If you have forgotten your password,
click the “Forgot password” button and a reset will be sent to the email you have on file with
PEGNL
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3. From there you will be taken to the page shown below.
To renew your license, 'Proceed to Member Portal'; To resign your license, click 'Resign'.



4. Now you will land on the page below and click the “Start Renewal” button on the left hand side.

5. Next you must update your contact information. Please note that fields marked with a red
asterisk is a required field. Once updated, click “Submit and Continue”



6. You must complete an annual Good Character declaration shown below. If you answer "Yes" to
any question, a text box will appear and you will have to provide additional details. Answer all
questions, type your full name in the signature box and then click “Submit and Continue”



7. Now you will be brought to the Annual Declaration. All Non-Practicing/Retired Members must
complete the declaration by reading the information and clicking every checkbox to confirm
they have read and will abide by each clause. From there, members will type their full name in
the signature box and use the date field to select the day the acknowledgments were made. You
will then select Continue with Renewal to complete the declaration.



8. Next is the optional fees page. Connections Chapters hold networking and Professional
Development events. If you reside in the province, you will have the option to opt out of your
connections chapter if you so choose. Also, the PEGNL Endowment Fund provides scholarships
and bursaries to engineering and geoscience students in the province. To add a donation to the
fund, simply enter an amount in the donation box. If you do not wish to donate you must enter
0 in the box. Once complete, click Submit and Continue to Fees.

9. You will now be brought to the Dues Payable screen where you can see an overview of your
mandatory and optional fees. If you have made a mistake, you can click Back to Renewal Details
on the bottom left. If you need a copy of your invoice, click the center button marked invoice to
see a pdf copy. Finally, if you are satisfied with your fees, you can move onto the payment
screen by clicking the far-right button.



10. On the page below you can enter your credit card information to pay your member dues. Once
you enter card number, expiration date and name on the card, you can click the Submit button
to proceed.

11. On the final screen below you will see that a payment notification has been sent to the email
address we have on file. You also have the option of sending the email to another individual by
entering their email address in the box noted below and clicking Send. You can now log out as
you have completed the renewal.
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