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PEGNL Permit to Practice (PTP) – Changing MIRCs and Disciplines 
Throughout the Year 

 

1) Go to Member Portal using https://members.pegnl.ca/ and ‘Sign in’ at the bottom of the page as shown 
in the first screenshot below. 

2) If you’re not already logged onto the PEGNL Member portal, you’ll be prompted to do so and 
will see the second screenshot below. Enter your member log in information noting the 
username requirements in red and click ‘Sign In’. 

https://members.pegnl.ca/
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3) To make changes to your PTP, ‘Proceed to Member Portal’; To resign your PTP, click ‘Resign a 
Permit to Practice’ 

 
4) After you ‘Proceed to Member Portal’ from step 3, click the MIRCs tab and use the dropdown box next 

to Permit Professions to select the professions on your permit, and the select Update. If you wish to add 
or remove Members in Responsible Charge, click on either the Add MIRC button or the red X at the end 
of the appropriate member’s line. Please note, you must have at least one MIRC for each profession and 
you will get an error message if you try to remove the last MIRC in either profession.  
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4.1. If you click Add MIRC in step 4, the screen below will appear. Enter the five-digit 
PEGNL member number for the person you wish to choose as a MIRC and click Find. 

 

 

 

 

 

 

 

 

 

 

 

 

4.2. If the member information that appears is correct, click the Select column button and 
the greyed out boxes will populate. Select the Profession that the person will be 
acting as a MIRC for from the dropdown box and hit Submit. You will return to the 
main MIRC page in Step 4. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Page 4 of 6 

 

4.3. The table will now be populated with the chosen MIRC and you can add additional 
MIRCs by following Steps 4.1 and 4.2 or, if you have finished adding MIRCs, you can 
click the Send Email button next to each MIRC, to send an email to the selected MIRC. 
At least one MIRC for each profession must reply to the email before the Permit 
Certificate will be available.  

 
 
 
 
 
 
 

 
5) To add disciplines, list the professional services offered or update the company information, click on the 

About tab and follow the instructions below:  
5.1. To update your company administrator email, your location or your website, click the pencil icon 

on the right of the Profile line, make the changes and then click Save 
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5.2. To add or remove a discipline to the ones currently displayed on the PEGNL Company Register, 
either click the Add Discipline button or the red X at the end of the appropriate member’s line.  

Disciplines Offered 
 
 
 

 

 

 

 

 

5.3. If you select Add Discipline, on the screen that appears below, first select the Discipline you wish 
to add from the drop-down Discipline box, enter the five-digit PEGNL member number for the 
PEGNL registered person in your company who is competent in that discipline and then click 
Find. 

 
 
 
 
 
 
 
 
 
 
 
 
 
  

5.4. Once you hit Find above, the member information for that person appears as shown below. If 
the member information that appears is correct, click the Select column button to the left of the 
member number and then Submit. If you have more than one person who is competent in a 
discipline, please select only one person for each discipline you want on the register. If you 
select more than one person per discipline, that discipline will just show up on the register 
multiple times as the competent member’s name is not included on the register. You can 
continue the process of adding different disciplines by repeating 5.3 nd 5.4 as often as 
necessary. When finished, click Cancel to return to the now populated Discipline table in Step 
5.2. 
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5.5. If you wish to remove a discipline or replace the Competent Member on a discipline due to 

personnel changes, you can simply click the red “x” on the right side next to the member 
number. If this is the only discipline you have listed, you will have to add the new person first 
under step 5.2 before attempting removal. The system requires at least one discipline listing. 

 
 
 
 
 
 

After clicking the “x”, click OK on the screen that appears near the top of the browser to finish 
the removal. 

 
 

5.6. If you have finished adding disciplines, you can enter a text description of the professional 
engineering or geoscience services offered by your company in the text box shown below. When 
finished entering, click Save  

    
 
 
 
 
 
 
 

 
 

Click Sign Out in the blue bar near the top of the page when you have 
completed your updates. 
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