
PEGNL License Holder/Member-in-Training – Renewals Guide 
1) Go to Member Portal using hƩps://members.pegnl.ca and ‘Sign in’ at the boƩom of 

the page. 

 
2) On the next page (shown below), enter your username (this is you PEGNL 
member number) and your password, then click ‘Sign In’. Use the Forgot Password link 
if you need it and a password reset will be sent to you the email you have on file with 
us. 

 

 

 

 

 

 

 

 

 

 

 

 



 

3) On the next page (shown below): 
a. To renew your license, click ‘Proceed to Member Portal’;  
b. To resign your license, click ‘Resign an individual Membership’ or 
c. To change to non-pracƟcing/reƟred; click ‘Apply for Non-PracƟcing or ReƟred 

Status’ 

 

 

 

 

 

 

 

 

 

4) I you choose Proceed to Member Portal, you will land on the page shown below and 
you click ‘Start Renewal’ 

 

 

 

 

 

 

 

 

 

 

 



5) This will prompt you to the Personal InformaƟon Update page shown below. Please 
ensure you complete all the fields marked with the red asterisk and verify that your 
informaƟon is correct. Then click ‘Submit and ConƟnue’ at the boƩom of the page. 

 

  



6) This will lead you to the Annual Good Character DeclaraƟon Page shown below which 
is a requirement required under the Engineers and GeoscienƟsts RegulaƟons 2011. 
Once complete, click ‘Submit and ConƟnue’. 

 

 

  



7) Next is Professional Development Program Report for 2023. To add PD acƟviƟes and 
submit your PD report, or to take advantage of two possible exempƟon routes, please 
select the "ConƟnue to Professional Development ReporƟng and ExempƟons" buƩon 
below. Note: If you are a Member in Training (MIT) you are not required to meet the 
PDH requirement for professional development (PD) unƟl the year you obtain full 
licensure as a professional. However, for potenƟal carryover, you are encouraged to 
enter your PD AcƟviƟes. 
  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

8) Once you reach the PD Submissions page, click the current reporƟng year. 

 

  



9) If you need to apply for a Professional Development report exempƟon for sick, 
disability or parental leave, click “Apply for a PD ExempƟon” and proceed to Step 10.  
 
If you are registered with one of the listed jurisdicƟons as your “home” jurisdicƟon, 
you can obtain an exempƟon by clicking the “Proceed to DeclaraƟon” buƩon, 
compleƟng the declaraƟon, and then proceeding to Step 17. 
 
Otherwise, add your Professional Development AcƟviƟes by clicking on each of the 
four circled boxes as required unƟl all acƟviƟes are entered in accordance with the 
Professional Development Program Requirements, then move to Step 11. Refer to the 
Appendix A – Online PD Portal InstrucƟons in the CPD Program Requirements for more 
details. 

 

  



10) If you meet the requirements on the page shown below, click ‘Apply for a PD 
ExempƟon’ and follow the instrucƟons on that page. Otherwise, click 'Proceed to Next 
Step in PD ReporƟng' to conƟnue.  

 
 

11) Following the acƟvity descripƟon requirements for each type of learning, provide the 
date of the acƟvity, details of the learning acƟvity and then enter the hours spent on 
the acƟvity. Click 'Save and Return' aŌer compleƟng each entry. 

 

 

 

 

 

 

 

 

 

 

 

 



12) When all entries are complete, click 'Proceed to Next Step in PD ReporƟng' at the 
boƩom of the page in Step 9 and complete details on your current employment, 
ensuring your duƟes and responsibiliƟes cover the aspects of engineering or 
geoscience you are currently involved in. Click 'Save Changes'. 

 

13) Enter the number of hours you wish to claim in each learning category by compleƟng 
the "PDH Claimed for Current Year" column on the same page as shown below. You 
must meet the mandatory minimums of 2 hours for Ethical PracƟce and 1 hour for 
Regulatory Learning to be allowed to proceed. Click ‘Update' then 'ConƟnue with PD 
Submission' to conƟnue. 

 

 

 

 

 

 

 

 

 

 

 



14) If you have met the program requirements (column total exceeds the PDH Required 
line), click on 'Submit My PDH to PEGNL' as shown below to complete your PD report 
submission. 

 

15) If you have not met the program requirements (column total is less than PDH Required 
line) when you click on ConƟnue with PD Submission' you will land on the page below 
provided you have met the mandatory minimums outlined in Step 15. You must check 
the box indicaƟng your agreement to meet the total hours required in the next 
reporƟng year, which includes next year’s 30 PDH plus this year’s shorƞall and type 
your name in the Signature box. Then click ‘Apply for Deferral of PDH Requirements’. 

 



16) Whether you have chosen submission of your PD Report or Deferral, you will land on 
one of the confirmaƟon pages below ad will click, ‘ConƟnue to Pay Fees’. 

 

Or 

 

17) You will land on the page below where you have some choices:  
a. If you do not wish to pay the ConnecƟons membership fees listed (only for 

residents of Newfoundland and Labrador), you must check the box next to the 
words “I wish to opt out of participation in my Connections group” 

b. If you do not wish to donate to the PEGNL Endowment Fund, you must enter 
the number 0 in the box next to DonaƟon Amount. 

c. If you are unemployed, on maternity/parental leave, on sick or disability leave 
or enrolled full-Ɵme in an educaƟon program relevant to your professional 
development circumstances, you may apply for a fee deferral by clicking the 
‘Apply for Fee Abatement’ buƩon. 

 



18) Once opƟons a and b are completed, click the ‘Submit and ConƟnue to Fees’ buƩon 
near the boƩom of the page. 

 

19) On the next page, check the “Pay” box next to your invoice and then click “Add to 
Cart”. 

 

 

 

 

 

 

 

20) On the next page, the card informaƟon by first selecƟng your card type from the 
dropdown box (you can use Visa, Mastercard, AMEX or Debit) and filling in the card 
number (no spaces), the name on the card, the expiry date, the three-digit CSC or 
security code and the postal code for the billing address of the card. Click ‘Submit 
Order’ and you’re done! 
 

 


