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1) Click HERE to go to the applicaƟon start page shown below, paying parƟcular aƩenƟon 
to the text in red: 

 
2) If you have been registered with PEGNL before, please contact us bhunt@pegnl.ca to 

reinstate your exisƟng Permit to PracƟce. If not please enter the full company name in 
the box in 1 above and click Find. If there is no duplicate in our database you will see 
the blue box below and click Proceed 
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3) On the next page shown below, enter the name and email address of the person who 

will act as the Company Administrator for the permit to pracƟce. The Company 
Administrator is PEGNL's point of contact regarding the permit. Password resets and all 
noƟces regarding renewals and expired insurance cerƟficates will be sent to the 
Company Administrator email address. Failure to respond to these noƟces may result 
in suspension of the permit to pracƟce. 

Once the Company Administrator informaƟon is entered, you must choose a login 
name and password for accessing the permit applicaƟon should you not be able to 
finish the process in a single siƫng. Then click Submit. 
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4) On the next page, enter the company contact informaƟon and click Save: 

 
5) When the yellow address confirmaƟon box pops up, select the address you want to 

use, the click Use This Address and then Save again. 
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6) On the next page, use the dropdown arrows to select the profession(s) for your permit 

and answer the disciplinary quesƟon. If you select Yes for the disciplinary quesƟon, 
you will have to provide addiƟonal details in a ext box that will appear. If you select 
No, no text box will appear and you then click Proceed 

 

7) On the next page shown below, please read the requirements fully and realize that you 
only need one Member in Responsible Charge (MIRC) the each profession on the 
permit (One for and engineeringor geoscience permit and two for a permit with both 
professions). To add a MIRC, lick the Add MIRC biƩon 
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8) On the next page, enter the five digit PEGNL member number for the MIRC and click 

Find 

 
9) If the correct name appears, click on the circle at the start on the line. When the 

person’s details appear, confirm that they are correct and click Save & Upload 
Document 

 
10)  Select the person’s resume/CV from your files and click Upload on the page below. 

Once the file is uploaded, click Sumbit. 

 
11) You will return to the MIRC page as shown below and the person you added should be 

in the list. Clickthe Confrim MIRC buƩon on the line with their name. 
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12) Print the pop-up screen that appears and have the chosen MIRC agree to the 

condiƟons. Once they have, you can sign off on the requirements as the Company 
Administrator by entering your name and the date at the boƩom and clicking OK at 
the top amd then Submit at the boƩom. 

 
13) Repeat steps 8 through 12 to add addiƟonal MIRCs and when MIRC addiƟons are 

finished, click Proceed at the boƩom of the page. 
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14) On the next page, shown below, you must add all PEGNL registered members working 

on or for projects in Newfoundland and Labrador. To start, click the Add Discipline 
buƩon. 

 
15) On the next page enter the five digit PEGNL member number, select the competent 

discipline for that member and click Find. 

 
16) If the correct person pops up, select the circle on the line with their name and click 

Submit. When you return to the discipline page, repeat steps 14 through 16 unƟl all 
PEGNL registered members in your organizaƟon have been added. 

 
17) Once unƟl all PEGNL registered members in your organizaƟon have been added check 

the box at the boƩom of the list to confirm that all have been added. 
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18) Toward the boƩom of the discipline page there is a Professional Services Offered box 

where you can list the services offered by you organizaƟon in Newfoundland and 
Labrador. PEGNL will conduct a compliance check before approving the permit to 
ensure all services listed are covered by a competent member in the Discipline lisƟng. 
Once completed, click Proceed 

 
19) Follow the instrucƟons on the next page to upload your Professional Liability 

Insurance cerƟficate. Once uploaded, enter the expiry date and click Proceed. 

 
20) On the next page, read and have the applicaƟon declaraƟon completed and then click 

Proceed to Payment. 
21) On the invoice page click Add to Cartand on the next page enter your payment 

informaƟon and Click Submit Order. 
22) If your payment is successful, click the Complete ApplicaƟon Submission buƩon in the 

green box, wait for the updates to complete and the click Sign out at the top of the 
page. 


